MONTHLY GENERAL LEDGER (To be submitted with Monthly Event Summary)
(Please record charitable gaming receipts and disbursements only)

Charity Name: Note: Every cheque issued from the charitable gaming bank account should fall under either 'event expense', 'prize’, or 'use of
Licence Number: proceeds' category. In the columns below, please record the amount in the appropriate column. In the five columns available
Bank or Financial Institution: under the 'USE OF PROCEEDS', create subgroups suitable for your charity (e.g. sports and rec., school trips, pow-wows, etc.)
Account Number: and record the expenditures under each item. If you need assistance, call IGR at 1-877-477-4114
For The Month of: Prizes USE OF PROCEEDS
Date Ch # D it Deposit Cheque or Bal Event EXpenseS (Cheque or
(mm/dd/yy) eque escription Amount | Bank Fees alance Merchandise)
Name of Charity Representative: Signature of Charity Representative: Date:
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Notes and Instructions:
* This ledger is designed for use by IGR licensed charities
* It will help charities keep track of their transactions at the bank or other financial institution
* In the 'Description’ column, describe the revenue or expense item as best as you an
* Please do not issue cheques to individuals or groups that do not provide a paid service to the charity.
* Please ensure that you receive and keep the receipts to back up the expense
* Enter all deposits in the 'Deposit' column, and enter all cheques issued in the 'Cheque Amount' column
* For all deposits, please fill out a deposit slip for each event. If one slip is used for multiple events,
please use a separate line on the slip for each event.
* For all cheques issued, fill out the 'Chq. Amt' Column with the exact amount, and repeat the amount in the
appropriate column to the right.
* Event Expenses are all expenses directly related to the event (e.g. bingo paper, hall rent, wages, etc.)
* In the 'Prizes' column include all cheques that were issued for prizes. This includes all money
spent on merchandise prizes or cheques issued to winners of jackpots
* There are seven columns provided under 'Use of proceeds'. Note down your major
use of proceeds' (e.g. sports and rec., school trips, veteran care) categories as per your licence.
* Record all cheques issued towards the 'use of proceeds' in the appropriate column under use of proceeds.

* After filling out the ledger for one month, carry forward the balance to the next month and continue making your entries
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